MyHununansHoe 010/KeTHOe 00111e00pa30BaTeIbHOE YUPEKIEHUE
«Konynnaesckas cpenusisi 061ieo6pazoBaTesibHas MKOIa»

TRUHIN *,._
9 uexQ

1. O6mue nosoxkeHuUst

1.1. Hacrosmas nosiutuka oOpadboTtku nepconanbHbix AaHHbX MBOY «Kosynmaescxaa COL»

(nasee — [lomutuka) onpeaenser 1eau 00pabOTKU NEPCOHAIBHBIX NaHHBIX, KATETOPUU U NIEPEUYEHb

00pabaTeIBaeMbIX EPCOHATBLHBIX JAHHBIX, KATETOPHH CYOBEKTOB, TIEPCOHATBHBIE TaHHBIE KOTOPBIX

oOpabateiBatoTCsl, CHOCOOBI, CPOKM HX OOpabOTKH U XpaHEHHs, MOPSAOK YHHUTOKEHHS

NEPCOHAIBHBIX JAHHBIX IPU JOCTHKEHMH Iejed ux oOpabOoTKH WMJIM NPU HACTYIJIEHUH HHbIX

3axoHHBIX ocHOBaHUU B MBOVY «Konynnaesckas COIL» (nanee — [koua).

1.2. JloxanbHble HOpMATUBHBIE aKTbl W MHbBIE JOKYMEHTbI, perjiaMeHTUpyromue o0padoTKy

nepcoHabHbIX JaHHbIX B [1Ikose, paspabaTsiBatores ¢ yueToM noJioxxenuit [lonuruku.

1.3. Jle#ictBue IlomuTHKKM pacnpocTpaHseTcsi Ha I[epcoHalbHble JaHHble, KoTopele Illkona

00pabaTbIBaeT € UCIOJIB30BAHUEM U 0€3 UCMOJIb30BaHUS CPEICTB aBTOMATH3ALIUH.

1.4. B TlomaTke HCMONMB3YIOTCS CEAYIOLIME IOHSATHUS:

[IEpCOHANIbHBIE JaHHble — Jt00asi WH(pOpMalLKs, OTHOCSILASCS IMPSIMO MM KOCBEHHO K

OMpelesIeHHOMY WJIH OlpeaesieMoMy (u3ndeckoMy Juiy (CyOBEKTY MepcoHaTbHBIX

JTAHHBIX );

e I[IEPCOHAIbHbIE JAaHHbIE, pa3pelleHHble CYObEKTOM MEepPCOHAJIbHBIX JAHHBIX UL
pacnpoCTpaHeHUsl, — MEPCOHANIbHBIE JaHHBIE, JOCTYIl HEOTPAHWYEHHOrO Kpyra JIMIL K
KOTOPBIM MPENOCTaBIeH CyOBEKTOM IMEPCOHAJIBHBIX JAHHBIX MyTEeM JadyM COIJIacHsl Ha
00paboTKy NepcOHAJIbHBIX JAHHBIX, Pa3peLICHHBIX CYOBEKTOM MEepCOHAJIbHBIX JaHHBIX
JUIL PacHpOCTpaHeHHs B IOpsSiKe, MpeaycMoTpeHHoM DenepalbHbIM 3aKOHOM OT
27.07.2006 No 152-D3 (nanee — 3akoH);

e OIIEpaTOp TMEpPCOHAJBHBIX JaHHBIX (omeparop) — lllkona - ropuauyeckoe JHIIO,
CaAMOCTOATEJBHO HJIM COBMECTHO C JPYI'MMH JIMIAMH OpraHu3ymooliee W (UJH)
OCYyILIECTBIsAIOIEE 00padOTKY MEPCOHATBHBIX JAHHBIX, OMpeIesIstollee Meld 00padoTKu
IEPCOHANIBHBIX [aHHBIX, COCTaB I[EPCOHAJBHBIX JaHHBIX, MOJUIekKauX o0padboTke,
JEeHCTBHS (OIepalyu), COBEpLIaeMble C MEPCOHATBLHBIMU JAaHHBIMH;

e 00paboTKa MepcOHANBHBIX JJAHHBIX — JIeficTBHE (Omepaius) Ui COBOKYITHOCTh ACHCTBUIL
(onepanuii) ¢ NEpPCOHAJIbHBIMU JIAHHBIMU C HCIIOJIB30BaHHEM U 0e3 HCIOIb30BAHUS
CpeACTB aBTOMAaTHM3alMM, BKIOYas cOOp, 3amucCh, CHUCTEMAaTH3alUIO, HAKOIUICHHUE,
XpaHeHue, yTouHeHue (OOHOBJEHME, U3MEHEHHE), H3BIEeYEHHe, HCIOIb30BaHuE,
nepeaavy (pacnpocTpaHeHue, pe/I0CTaBIeHHeE, JIOCTYI), o0e3iunBaHue,
0JIoKMpOBaHKE, YAAJIEHUE, YHUUTOKEHUE;

e aBTOMaTU3UpOBaHHAsE 00padOTKa MEepCOHANLHBIX AaHHBIX — 00paboTKa MepcoHaTbHBIX
JAHHBIX C TOMOIIBIO CPEJCTB BHIUMCIUTELHON TEXHUKH;

e paCHPOCTPAaHEHUE IIEPCOHAIBHBIX JAHHBIX — JIEHCTBHsI, HAIPABJICHHBIE Ha pPACKPBITHE
[IEPCOHAIBHBIX JAHHBIX HEONPEJICICHHOMY KPYTY JIUII;



e IIPENOCTABJICHHE MEPCOHANBHBIX JAHHBIX — JEHCTBHA, HANpaBjCHHbIC HA PACKPbITHE
[IEPCOHAJIBHBIX TAHHBIX OTPENICIEHHOMY JIMLY HJIM ONPEAEIEHHOMY KPYTY JIULL;

e OIIOKMpOBAHME MNEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpekpaiieHne 00paboTKu
NepCOHANBHEIX JAHHBIX (3@ MCKIIOYEHHEeM CIydaeB, eciiu o0paboTka HeoOxoaumMa Ul
YTOYHEHHS EPCOHANBHBIX JAHHBIX);

e YHHYTOXEHUE MEPCOHANBHBIX JAHHBIX — JEHCTBHUS, B Pe3yJIbTaTe KOTOPBIX CTAHOBHUTCH
HEBO3MOKHBIM BOCCTAHOBUTH COZIEPIKAHUE TMEPCOHANBHBIX JAHHBIX B MH(POPMALMOHHOH
CHCTEME MEPCOHATbHBIX [AaHHBIX M (MIH) B PE3YJNbTATE KOTOPBIX YHHYTOXKAIOTCS
MaTepUuaibHbIE HOCUTENN NIEPCOHAIBHBIX JAHHbBIX;

o 00e3IMUUBaHKUE EPCOHATBHBIX JAHHBIX — NEWCTBUs, B PE3YIbTATE KOTOPBIX CTAHOBUTCSA
HEBO3MOYKHBIM ~0€3  HCIOJIL30BAHHS — JOMOJHUTEILHOH HMH(MOPMALMU  ONPEICTHUTH
[PUHAUIEXHOCTh [EPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MepCOHAIbHBIX
JIAHHBIX;

e MH(pOpPMAIMOHHAS CHCTEMa MEPCOHANBHBIX JAHHBIX — COBOKYIHOCTH COJIEpXKAlUXCs B
0a3ax JaHHBIX IEPCOHANBHBIX JIAHHBIX W  oOecrHeuMBarolIMX HX  00paboTKy
WH()OPMALHOHHBIX TEXHOJIOTHH M TEXHUUECKUX CPEACTB;

e TpaAHCIPAHWYHAs Nepefada MepcoHaJbHBIX JAHHBIX — IIepelada MepCOHANTbHBIX JAAHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO IOCYJapCTBA OPraHy BJIAaCTH HHOCTPAHHOTO IOCyapeTsa,
HHOCTPaHHOMY (PM3MYECKOMY JIULY WM HHOCTPAHHOMY IOPUAUYCCKOMY JIULLY.

1.5. [lIkosa kaK onepaTop NepcOHATbHBIX JAHHBIX 00g3aHa:

1.5.1. Cobmonars KOH(PUICHIMANIPHOCTE NEPCOHANBHBIX IaHHBIX, @ HMEHHO HE paclpoCTPaHATH
nepcoHATbHBIE JAHHBIE W He TEpejaBaTh HX TPeTbUM JHIaM 0e3 cormacus CcyObekra
IEPCOHABHBIX JAHHBIX HJIH €ro 3aKOHHOIO IpPEACTaBUTENs, €CIH HHOE HE MPEelyCMOTPEHO
3aKOHOJIATEILCTBOM.

1.5.2. OOecreunth CyObeKTaM MEpPCOHAJBHBIX [JAHHBIX, HMX 3aKOHHBIM MPEACTaBUTEIIAM
BO3MOKHOCTL O3HAKOMJIEHHsI C JIOKYMEHTaMH M MaTepHallaMH, COAEPIKAlMMK HX MEepCOHAIbHbIC
JaHHBIE, €CJIH HHOE HE MPEIYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3bsicHaATh cyOBbEeKTaM IEpCOHANbHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEIIAM
IOPUANYECKHE TTOCNIEACTBHSI 0TKA3a PENOCTABUTE IEPCOHANIBHBIC TAHHBIC.

1.5.4. BrnokupoBaTh HWJIH YA&ISITh HENpaBOMEPHO 00pabaThIBaeMble, HETOYHBLIC MEPCOHAIBHbBIC
JaHHbIE THOO 00ecmeunTh UX OJIOKHPOBAHUE UM yaJIEHHE.

1.5.5. Ilpekpatuth 0OpaGOTKY M YHHYTOKHTH HJIM OOE3JIHUYNTH IEPCOHANbHBIE [aHHbIE JIHOO
o0OecreunTy mNpeKpauieHne 00paboTKH W YHHYTOXKEHHE WM OOE3NHYMBAHHE [EPCOHATBHBIX
JIAHHBIX TIPU JTOCTHIKEHUH [eJIU X 00paboTKH.

1.5.6. IlpexpaTuTh 06paboOTKy MEpCOHATBHBIX JAHHBIX MM 00ECNeuuTh NpeKpamenue o0padoTku
[EPCOHANBHBIX JAHHBIX B CJIyuae OT3blBa CYOBEKTOM II€PCOHATBHBIX JAHHBIX COrJlacusi Ha
00paboTKy €ro MepcoHaNbHBIX MaHHBIX, €C/IM MHOE HE MPEeJyCMOTPEHO JOrOBOPOM, CTOPOHOH
KOTOPOI0. BBIFOJIONPUOOpPETATE/IEM WIIM  [OPYYHTEIeM IO KOTOPOMY SBIAETCS  CYyOBEKT
NEPCOHANBHBIX JAaHHBIX, HJIM WHBIM corynameHueM mexay HIkomol u cyObeKTOM MepcoHalbHbIX
JTAHHBIX.

1.5.7. Tlpunumars Mepbl, HEOOXOAHMMbIE M JOCTATOUHbIE JUId OOECIEUEHHs BBIOIHEHHUS
00s3aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM M IPHHSATBIMH B COOTBETCTBUU C HUM HOPMATHBHBIMH
TPaBOBBIMHU aKTaMH.

1.6. I1Ikosia Bripase:

1.6.1. CaMOCTOSTENLHO ONMpPEJEISTh COCTaB W MEPEUeHb Mep, HEOOXOAUMBIX H JOCTATOYHBIX JUIS
obecrieyeHns BBITOJHEHUsS OO0s3aHHOCTEH, MpPelyCMOTPEHHBIX 3aKOHOM W IMPHHSTHIMH B
COOTBETCTBHM € HHM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, €CJIIM HHOE HE IPEeaycMOTPEHO
3aKOHO/1aTeJILCTBOM O NIEPCOHANIBHBIX JAHHBIX.

1.6.2. Mcnons30BaTh MepcoHaNbHbBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX O€3 KX COrlacHst B
cllydasix, peyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.



1.6.3. [IpenocraBnsaTh nepcoHaNbHbIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX TPETHUM JIUIIAM
B CJIy4asiX, IPelyCMOTPEHHBIX 3aKOHOJATETLCTBOM.
1.6.4. Ilopyuute 00paboTKy MNEPCOHAJBHBIX MJAHHBIX JAPYroMy JIHIy C corjacus cyObekTa
NEPCOHATBHBIX JAaHHBIX, €CJIM MHOE HEe IpelycMOTpeHO (elepalbHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKJII04AaeMOro € 3THM JIMLOM Jorosopa. JIuuo, ocyuectsisitoliee o0paboTKy MEPCOHATbHBIX
JaHHplX 1o nopydeHuto Illkonsl, 00s3aHO coOMOATh NPUHUMIOBL W IpaBuia o0paboTKH
IEPCOHABHBIX  JAHHBIX, IPEAYCMOTpPEHHbIe 3aKOHOM, CcOOJIOJATh  KOH(PHUAECHIHAIBHOCTD
[EPCOHAJILHBIX NaHHBIX, I[PUHMMATL HEOOXOJUMBbIE MEpBI, HalpaBJICHHBIE Ha obecreueHue
BBITNIOJIHEHUS 003aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHHKH, COBEPIIEHHOIETHHE YUYALIUECS, POIUTETH HECOBEPIICHHOIETHUX YUAIIUXCSl, HHbIE
CyOBEKTEI IIEPCOHATIBHBIX JaHHBIX (fajee - CyOBeKThI MEPCOHAIBHBIX JaHHBIX) OOSI3aHbI:
1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, NpenocTanisaTh [llkone nocroBepHbie
IepCOHAJIbHbIE TAaHHBIE,
1.7.2. Ilpn M3MEHEHMH NEepCOHAIBHBIX TAHHBIX, OOHAPYKEHUH OLIKMOOK HIIH HETOYHOCTEH B HHX
He3aMeUTHTeNbHO coobmaTs 00 stom lkore.
1.8. CyOBeKThl NepCcOHAIBHBIX JAHHBIX BIIPABE: :
1.8.1. Ilonyyars mH(poOpManuio, Kacaromyocss 00paboTKH CBOMX MEPCOHATBHBIX JaHHBIX, KPOME
Clly4aeB, KOra Takod AOCTYN orpaHuyeH (esiepasbHbIMU 3aKOHAMH.
1.8.2. Tpebomare ot HIKxoaBl yTOUHUTH NEPCOHANBHBIE TAaHHBIE, OJTOKHPOBATh UX MM YHHUTOXKUTD,
€CIIM TIEPCOHATIbHBIE JAHHBIE SIBJISIOTCSI HEMOJHBIMH, YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO
MOTYYEHHBIMH HJIH HE SIBJISIIOTCS HEOOXOJUMBIMHU JIs1 3asIBIIEHHOM LieJTH 00padOoTKH.
1.8.3. Jlono/sHUTh TmepcoHalibHbIE AAaHHBIE OIEHOUHOIO XapaKTepa 3asBICHHEM, BbIPAKAIOINM
COOCTBEHHYIO TOUKY 3PEHHS.
1.8.4. OGxkanosate nedcTBus wiu Oe3neiictBue 11IKOibI B YIOJTHOMOYEHHOM OpraHe Mo 3alluTe
paB CyOBbEKTOB IIEPCOHANIbHBIX JAHHBIX WIH B CYACOHOM MOPSIIIKE.
2. [IpaBoBbie OcHOBAHHS 00PA0OTKHU NMEPCOHAIbHBIX JAHHBIX
2.1. IlpaBoBbIMM OCHOBaHMAMHU 00pabOTKH MEPCOHATBHBIX MaHHBIX B IlIKoie SIBISOTCS ycTaB u
HOPMAaTHBHbBIE IIPABOBBIE AKTHI, JJIsl UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUHU C KOTOpbiMU [llkona
ocyliecTsIsseT 00pabOTKy MepCOHANBHBIX JaHHBIX, B TOM YHCIIE:
o TpynoBoi KoJEeKC, HHbIE HOPMATHBHBIE NTPABOBBIE aKThI, COMEPIKAIIME HOPMBI TPYIOBOTO
npasa,
o DBrOIKeTHBIN KOJEKC;
o Harmorosuiil xojexc;
e [ paxmaHCKHH KOJEKC;
o CeMelHBIH KOJEKC:;
o OecraepanpHblii 3axkoH oT 29.12.2012 Ne 273-®d3 «O6 obpaszosanuu B Poccuiickoii
Dezepalluu» U NPUHSTHIE B COOTBETCTBUY C HUM HOPMATHBHbBIE PABOBBIC aKThl;
e COLKAJIbHOE, IEHCHOHHOE U CTPaXOBOE 3aKOHOAATEILCTBO Poccuiickoit denepannu;
e 33aKOHOJATENBCTBO B cdepe O€30MACHOCTH, B TOM YHCJIEC AHTHTEPPOPUCTHUSCKON
3ALLUIIEHHOCTH.
2.2. IlpaBoBBIMH OCHOBAaHHUSIMH 0OpabOTKH MEpCOHATBHBIX MaHHLIX B IIIKOJie TaKke SBISIOTCS
J0TOBOPEI ¢ (PU3MUECKUMH JINLAMU, 3asIBJICHHS (COTJIACHS, TOBEPEHHOCTH) YUALMXCS U POIUTENEN
(3aKOHHBIX ~ IPEJCTABUTENICH) HECOBEPLIEHHOJIETHUX Yy4alllUXCs, corjacus Ha o0o0paboTky
NePCOHATBHBIX IaHHBIX.
3. Hean o00paboTkH NEepPCOHAIbHBIX [JAHHBLIX, HX KATErOpUH M INepeYeHb, KATEeropuu
cy0OLeKTOB, MepcoHaJbHbIe JAaHHbIE KOTOPHIX 00padATHLIBAKOTCH, CHOCOObLI, CPOKH HX
00paboTKH ¥ XpaHEHHs], NOPSI0K YHHYTOKEHHS NMEPCOHAILHBIX JAHHbIX

|
‘1. Heas o6paGoTku: opraHu3auus 00pa3oBaTeJbHON [esSTeLHOCTH M0 00PA30BATEIbHBIM
!nporpa,\maM HAYAJILHOr0 001ero, 0CHOBHOro 00Iero W cpeaHero odmero o0pa3oBaHm,




JOMOJHHUTEJIbHbBIM 06m606p330BaTeﬂbelM nporpamMmmam

Kareropun
JaHHBIX

[lepcoHanbHbIE NaHHbIE CrieunanbHble
JIAHHBIE

[Tepeuens
JAHHBIX

o (pamuIIUs, UMSI, OTYECTBO; CBenmeHHss O  COCTOSIHUH

e IIOJ; 3J10pPOBBSI

e TPaXXIaHCTBO;

e JlaTa U MECTO POXKIECHHUS;

o usoOpaxenue (pororpadus, BUIEO);

e T[ACIIOPTHBIC JAHHBIE;

e ajpec perucTpaLnnn no MECTY
)KUTEJIbCTBA,;

o ajpec (paKTUUECKOTrO MPOKUBAHMUS,

e KOHTAKTHbIE JJaHHbIE;

o WHJMBHIYaJIbHBIH HOMED
HaJIOrOMNJiaTe IbIIHKa;

e CTPaxOBOM HOMEp  MHIUBHJYaJbHOIO
muyesoro cyera (CHUIIC);

o CBEJICHUS 00 yCHeBaeMOCTH
oOyyaromerocsi ¥ JIpyrue CBEIEHHUS,
oOpasyroluecss B MPOLECCE peaTu3alun
00pazoBaTeNbHON POrpaMMBbl;

e HHBIC nepcoHabHbIE JAaHHBIE,
peI0CTaBsiEMbIE duzngeckuMu
MUIaMH, HEOOXOUMBIE ISl 3aKITFOUEHUS
M MCIIOJTHEHUs JIOTOBOPOB, HCIIOJHEHUS
HOpM  3aKoHOAaTesbcTBA B cepe
o0OpazoBaHus

Kareropuu
CYOBEKTOB

OOyuaromuecs, X pOJAUTENH (3aKOHHBIE ITPEICTABUTEIH)

Crioco0bl
00paboTKH

ABTOMATH3HMpOBaHHAst 00paboTKa U 0e3 CpeNcTB aBTOMATH3ALUH, B TOM YHCIC:
e IIOJyYCHHE IEPCOHANBHBIX JAHHBIX B YCTHOM M MHCBMEHHOH (opme
HEIOCPEJICTBEHHO OT CYOBEKTOB MIEPCOHAIBHBIX JAHHBIX;
e BHECEHHsI IEepPCOHANbHBIX JAHHBIX B  OKYpPHAJIbI, pEECTPBl U
WHGOPMaIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IK0JIbI.

Cpoku
00paboTkH

B Teuenue cpoka peannzanuu o6pazoBaTeIbHOH MPOrpaMmbl

Cpoku
XpaHEeHHS

B teuenue CPpOKa, YCTAHOBJICHHOI'O HOMCHKHaTypOﬁ JAeJI B 3aBUCHUMOCTH OT THIIA
JOKYMEHTA, B KOTOPOM COZEPIKATCsI IICPCOHAJIbHBIC JaHHBIC

[Topsinok
YHHUTOKEHHUS

B cootBeTcTBHH C HOpSUIKOM YHUYTOXKXCHUA U 00e3THYHBaHUS NEPCOHAJIbHBIX
JaHHbIX IIIKOIBI B 3aBUCUMOCTH OT THUIIA HOCHTEA MEePCOHAJIBHBIX HaHHBIX

2. Heab o0paborku: BbIMOJHeHHs] (PYHKUMHI H MOJHOMOYMIT paboToaareiss B TPYIAOBbLIX
OTHOLIEHHSAX, B TOM YHCJIe 00s13aHHOCTEl 110 OXpaHe Tpyaa

Kareropun
JaHHBIX

HCpCOHEUH:HbIe JaHHbIC CnennanbHble BHOMeTpH‘IGCKHC
NCPCOHAJIBHBIC | IIEPCOHAIBHDLIC




JaHHBIC JAHHBIC

[lepeuenn
JTAHHBIX

e (amuusl, UMsl, OTYECTBO; Caenenust o | U3o6paxenue Ha
e TIOJ; COCTOSIHUHT doro U
e TPa){IaHCTBO; 3J10pPOBbS BUICO3AIUCH,

e JlaTa U MECTO POXKJIECHMUS,; MOJTYHYEHHBIX c

e u3obOpaxenue (pororpadus); Kamep HaOJOIEHU s

e T[aCMOPTHBIE JaHHEIE;

e aJpec perucTpanuu [0 MECTy
’KUTEJIbCTBA,;

e azpec daxTuyeckoro
[IPOKUBAHHUS;

e KOHTAKTHBIE TAHHbIE,

e MHJIMBUJIyaJIbHBIN HOMED
HAJIOTOTUIATENbIINKA;

e CTpPaxoBOH HOMED
WHTUBUYaJTbHOTO JTUIIEBOTO
cueta (CHUJIC);

e cBejleHus 00  oOpa3oBaHUU,
KBaJTU(DUKALIUH,
po(heCCUOHATBHOM MOArOTOBKE
W MOBBILICHUN KBATU(UKALIUY;

e CceMeifHOe MOoJIoKEeHHEe, Halluuue
JieTel, pOJICTBEHHBIE CBSI3U;

e CBEICHUS 0 TPYLOBOM
JICSITEJIbHOCTH, B TOM  YHCIIE
HaJune HOOLIPEHHH,
HarpaxaeHu i u (nsm)
JIMCHUIUIMHAPHBIX B3bICKAHUI;

e JIAHHBIE O perucrpanuu Opaka;

e CBEICHHUS O BOMHCKOM YUETE;

e cBeleHUs 00 UHBATUJAHOCTH;

e CBEJCHMUS 00 yJepXKaHU!
AIMMEHTOB;

o CBEJCHHUS 0 J10X0/1€e €
npeabLAyIero mecra padboTsl;

e WHBIC IEPCOHANILHBbIE JAHHBIE,
Ipe0CTaBIIsIEMbIE
pabOTHHUKAMH B COOTBETCTBUHU C
TpeOGOBaHUSIMH TPYIOBOTO
3aKOHOJATeIbCTBA

Kareropuu
cyYOBEKTOB

PaGorHuxu, kanauaTel Ha paboTy (COUCKATENH )

CnocoOs!
00paboTKH

ABTOMaTH3UpOBaHHAs 00paboTka U 0€3 CpPeICTB aBTOMATU3ALMH, B TOM HHUCIIE:
e [OJyYeHHE TMEPCOHAIBHBIX JAHHBIX B YCTHOM M IHUCbMEHHOH (opme
HETOCPEJICTBEHHO OT CyObEKTOB IEPCOHAIBHBIX TaHHBIX;
e BHECEHHS] IIEPCOHAIBHBIX  JAaHHBIX B  OKYpHaJbl, pEECTPbl H
HH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTBI LLIK0JIB]




Cpoku B Teuenue cpoka AeHCTBUS TPYHOBOro Joroopa. st KaHAUAATOB — B TEUCHHE

obpaboTku CpoKa, He0OXOIUMOT0 JJIsl pACCMOTPEHUST KAaHAUJATYPbI U 3aKJIIOUEHHUS] TPYAOBOIO
JIOroBopa

Cpoxu B teueHune cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYPOH JeJl B 3aBUCHUMOCTH OT THIIA

XpaHeHHus JIOKyMEHTa, B KOTOPOM COJIEP)KATCS MEPCOHAIBbHBIE JaHHbIE, B TOM YHCJE B
cocTaBe MMUHBIX Jes — 50 et

Iopsiox B coorserctBun ¢ IlopsikoM YHHUYTOXKEHUS U OOE3JIMUMBAHUS IEPCOHAIBHBIX

YHUUTOXKEHHUS | JaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT TUIIA HOCHTEJISI MEPCOHATBHBIX JaHHbIX

3. Heab oOpaboTkn: peanuzamusi TPAKIAHCKO-NIPABOBLIX JOrOBOPOB, CTOPOHOIi,

BbIroJonpuobperaTe/ieM WIH HOJXy4daTeaeM KOTOpbIX siBjsiercs [llkooia

Kareropuu IlepconanbHble JaHHbIE
JIAHHBIX
[lepeuens e (pamuiiusl, UMSl, OTYECTBO;
JTAHHBIX e I1aCMOPTHBIE JAHHBIE;
e AJpec PEerucTpaluu U (Win) (PakTHUECKOro MPOKUBAHUS;
e KOHTaKTHBIE IAHHBLIE;
e WHJMBHJIyaTbHBIH HOMEP HAJIOTOIUIATEIbIINKA,
e HOMEp pacueTHOro CUETa;
e HOMEp OAaHKOBCKOH KapThl;
e HHbIE [IEPCOHAJIbHBIE AaHHEIE, IPeJOCTaBIsIeMble (PU3NIECKUMU JTULAMMU,
HEOOXOJUMBIE AJIs 3aKJIFOUEHHsI U UCIIOJIHEHHS IOTOBOPOB
' Kareropuu KonTparenTsl, mapTHEpbl, CTOPOHbI T0TOBOPA
CyOBEeKTOB
CrocoOsI ABTOMaTH3UpoBaHHAast 00paboTKa U 0e3 CpeAcTB aBTOMATH3ALMH, B TOM YHCIIE:
' 00paboTku e II0OJy4YEHUE MEPCOHAIbHbIX JaHHBIX B YCTHOH M MUCBMEHHOH (opme
HEIMOCPE/ICTBEHHO OT CyObEKTOB MEPCOHATBHBIX IAHHBIX;
e BHECEHMS] [EPCOHAJIbHBIX  JaHHBIX B OKYpHalbl, pEeCTPbl U
UH(POPMALMOHHBIE CHCTEMBI ¥ IOKYMeHTbI [11K01bI
Cpoku B Teuenne cpoka, He0OXOAUMOIr0 JUIsl HCIIOJTHEHHUS 3aKJIFOYEHHOTO JIOTOBOPa
00paboTKn
Cpoxu B Tedenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH JeJ B 3aBUCHUMOCTH OT THIIA
XpaHEHHs JIOKYMEHTa, B KOTOPOM COJIePIKATCSI IEPCOHAIbHDIC JTAHHBIC
[Topstiiox B coorserctBun ¢ Ilopsaxom yHMYTOXKEHHS W O0E3JIMYHBAHMS MEPCOHATBHBIX
YHAYTOXKEeHHUS | JaHHBIX 1IIKOJIbI B 3aBUCHMOCTH OT THIIA HOCHTEJISI EPCOHABHBIX AaHHbIX

4. ean o0padoTky; obecrnieyeHue 6€30MACHOCTH

Kareropuu IlepconanbHbie JaHHBIE

JIAHHBIX
| [lepeyenn e (pamumusi, UMSI, OTYECTRBO;
| TaHHBIX e I[IaCIIOPTHBIE JaHHbBIE;

e aJpec perucTpanuu v (Win) GaKTHYeCKOro npoKUBaHHUS;
e KOHTAKTHbIE JaHHBIC




=

Kareropuu Iocetnremnu I11kosbt
CYOBEKTOB
Crioco6mbr ABTOMaTH3UpOBaHHasl 00paboTka u 0e3 cpe/ICTB AaBTOMATHU3AIIUH, B TOM YUCJIE:
o0paboTku e [I0JIyYeHUE IEPCOHAIbHBIX JAHHBIX B YCTHOW M IHUCbMEHHON (opme
HETIOCPENCTBEHHO OT CYOBEKTOB MIEPCOHABHBIX JIAHHBIX;
e BHECEHHMsS  IICPCOHAJIBHBIX JAHHBIX B  OKYpHalbl, peecTpbl U
MH(OPMAaLMOHHBIE CHCTEMBI M TOKYMeHTBI [1IK0ITBI
Cpoku B Teuenne nepuoja HaX0kKAEHUs OCETUTENSI HA TeppHUTOPUH 11IKOIBI
00paboTku
| Cpoku B Teuenne cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOU i B 3aBUCHMOCTH OT THIIA
XpaHeHus JIOKyMEHTa, B KOTOPOM cOJepXaTcsl IepCOHaJbHbIE JAHHBIE, B TOM YHCJE
MUHUMYM 30 qHe# B OTHOLIEHUH 3aicel KaMep BHICOHAOIOACHHSI
[opsinox B coorBerctBuu ¢ [lopsinikoM yHHUYTOXKEHUS U OOE3JIMYMBAHUS IEPCOHATBHBIX
| VHHYTOXKEHHUS | JannbIX 1LKOIB! B 3aBUCUMOCTH OT THUIIA HOCHTEIS EPCOHATBHBIX TaHHBIX

4. YeaoBusi 00padoTKu nepcoHATbHBIX TAHHBIX

4.1. lkona ocymecTsiseT cOOp, 3aMuch, CUCTEMATH3AIMIO, HAKOIUIEHHE, XpaHEHHEe, YTOUHEeHHE
(obHOBNIEHME, M3MEHEHHE), H3BJEYCHHE, HCIIONB30BaHUE, Tepenady  (pacrpocTpaHeHue,
NpeJoCTaBlIeHHe, JOCTYH), o0e3nu4yuBaHue, OJOKHPOBAHHE, yHAJIEHHE W  YHUUTOXKEHHE
NepPCOHANBHBIX JAHHBIX B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O IEPCOHAIBHBIX JAHHBIX U
TIOKaIbHBIMU HOPMATUBHBIMU akTamu 11konbr.

4.2. Bee mepconanbuble naHHele [lkona mosydaer oT cyObekTa MEepCOHATBbHBIX JAHHBIX, 4 B
Clydasx, Koraa cyObeKT NepCOHAJIbHBIX JaHHBIX HECOBEPLICHHOJETHHH, — OT €ro poauTesei
(3aKOHHBIX IIpEACTaBUTENCH ).

4.3. Tlosmydyenue o oO6pabOTKy NepCcOHaNIbHBIX AaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHANbHBIX
JaHHBIX U1 pacnpoctpanenus, Ilkona ocyuiecTBiser ¢ coOMIOJEHMEM 3alpeToB U YCIOBHIA,
PelyCMOTPEHHBIX 3aKOHOM.

4.4. llTkosia oOpadaTeIBaeT nepcoHaibHbIE JaHHLIE:

e (€3 UCIIOJIL30BAHUS CPEJICTB aBTOMATH3AIINH;

° C HCIOJB30BAHUEM CPEJICTB aBTOMATH3AallMM B IHporpamMmax © HHPOPMAIHOHHBIX
cucremax: «lC: 3apniara u kaape», «1C: bubnuorekay, «DNEKTPOHHBIA JHEBHUKY.
«lIpoxon u nuranuey.

XpaHeHue NepcOHANIbHBIX TaHHbIX:

4.5.1. Illkona XpaHWT NepcoHAbHBIE JaHHbIE B TEYEHHE CPOKA, HEOOXOAMMOIO sl AOCTHIKEHMUS
eseil ux o6paboTKH, a JOKYMEHTBI, COAEpIKalllie NepCOHaNIbHbIE JAHHbBIE, — B TEUECHHE CPOKa
XpaHEeHHUS JIOKYMEHTOB, NPEIyCMOTPEHHOIO HOMEHKJIATYPOH JieJl, ¢ YYETOM apXHMBHBIX CPOKOB
XpaHEHHSI.

4.5.2. llepconanpHple JlaHHBIE, 3a()UKCHUPOBAHHBIE HA OYMaXXHBLIX HOCHTENSAX, XPaHATCS B
3anupaeMblx mkadax 00 B 3aMHPaeMbIX TOMEIIECHHUSIX, JOCTY K KOTOPbIM OFPaHHYEH.

4.5.3. TlepconanbHble naHHble, 0OpadaThiBaeMble C HCIOJB30BAHUEM CpENCTB aBTOMATH3ALIMH,
XPaHSATCS B TAKOM IOPSAAKE W Ha YCAOBUSIX, UTOOBI HCKIIOYUTH HETPABOMEPHBIA WM CydaiHbii
T0CTYN K HHM, YHHYTOXKEHHE, H3MeHeHue, OJIOKMpOBaHHE, KOMWPOBAHHUE, IIPeI0CTaBICHHE,
pacmpoCcTpaHeHUE MEPCOHANBHBIX JAHHBIX, 8 TAK)KE MHBIE HENPABOMEPHBIE NEHCTBUS B OTHOLICHUU
MEPCOHANIBHBIX JaHHBIX,

4.6. JIuna, orBeTcTBEeHHBIE 3a 00pabOTKY MepcoHANbHBIX MaHHBIX B IIIkose, mpekpaiuaror Mx
00pabaTkIBaTh B CEAYIOMINX CIyYasX:

e JIOCTUIHYTBI LeJIH 00pabOTKH MMepCOHANbHBIX JTaHHBIX;




o HCTEK CPOK AEHCTBHUS coOracusi Ha 00pabOoTKy MePCOHATbHBIX JaHHBIX;

o OTO3BAHO coriacue Ha 0OpaboTKy MEPCOHANBHBIX JaHHbBIX;

o 00paboTKa MEPCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcOHaIbHBIX JaHHBIX:
4.7.1. lllxona obecrieunBaeT KOH(UICHIHAIBHOCTD [IEPCOHATIBHBIX JTAHHBIX.
4.7.2. llxona nmepenaet NepcoHaIbHbIE JaHHbIE TPETHHM JIMIAM B CJICYIOLIHX ClIyqasx:

o CyOBEKT MEePCOHATBHBIX JAHHBIX J1ajl COTJIACUE Ha IIepeaady CBOUX JIAHHBIX;

e IIEpeNaTh JaHHblE HEOOXOIMMO B COOTBETCTBUHM C TPEOOBAHHMAMH 3aKOHOAATEbCTBA B

paMKax yCTaHOBJIEHHON NPOUEAYPBI.

4.7.3. lllkona He oCyIIECTBISIET TPAHCTPAHUYHYIO TIepeiady MepCOHANBHBIX AAHHBIX.
5. AKTyaJu3aius, ucnpaBJieHue, yaaaeHue 1 yHHYTOKEHHE MePCOHATbHBIX JaHHbIX, OTBETbI
HA 3aMPOChI CYyOHEKTOB NMNePCOHANBHBIX JAHHBIX
5.1. B ciydae mpeaocTaBiieHUs] CYOBEKTOM — NEPCOHANBHBIX — JAHHBIX, €ro  3aKOHHBIM
npejcTaBuTesieM (PAKTOB O HEMOJHbIX, YCTAPEBLIMX, HEJOCTOBEPHBIX WJIH HE3AKOHHO [10J1yYEHHbIX
MepcoHANbHBIX  JaHHbiX LlKona axTyaqu3umpyer, MCOpasiseT, OJIOKUpYeT, yJajsieT  HiM
VHUYTOXKAET UX U YBEJOMIISIET O CBOMX ACHCTBUAX CYyOBEKTa IIEPCOHATIBHBIX JaHHBIX.
5.2. Ilpu pocTukeHUM wHesied o0pabOTKH IEPCOHANBHBIX NAHHBIX, a TAaKXKE B Cllydac OT3bIBa
cyOBEKTOM  IIEPCOHANBHBIX  JAaHHBIX ~corVlacusi Ha 00pabOTKy IEPCOHAIBHBIX — JAHHbBIX
rMepcoHajbHble JaHHBIC MOJJIekKAT YHUUTOKEHHIO, €CJIM MHOE HE MPeAyCMOTPEHO JIO0r0BOPOM,
CTOPOHOM, —TodydaTeneM  (BBICOJONpHOOpeTaTeseM) 1[0  KOTOPOMY — SIBISETCS  CyOBeKT
NepCcOHANIbHBIX TaHHBIX.
3.3. YHUYTOKEHHE TOKYMEHTOB (HOCUTEJIElT), ConepiKalluX IePCOHANbHbIC JaHHbBIC, IPOU3BOAUTCH
B COOTBETCTBUU ¢ [TOpSIKOM YHHYTONKEHHUs M 00E3TMUMBAHUS NEPCOHANBHBIX JaHHBIX [LIKObI B
3aBMCHMOCTH OT THIIA HOCHTEJIsE MEPCOHAILHBIX JAHHBIX, B TOM YHCIIE IYyTEM H3MEJIbUeHUs
uipeiepe, CTUpaHust Win GopMaTUpOBaHUs JIEKTPOHHOTO HOCUTEJISI.
3.7, To 3ampocy cyObhekTa MEpCOHANbHBIX MAHHBIX MM €ro 3aKOHHOro mnpexacrasutens [lkosa
coobwaer emy uHpopManuilo 00 06paboTKe MEepCOHATBHBIX [TaHHBIX CyOBEKTa B CPOKH U B
TOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.



B HacTOsLIEM TOKYMEHTE IIPOIIUTO,
TIIPOHYMEPOBAHO U CKPEIUICHO MEYaThIO
Epep sviks & _nucta
JHupextop MBOY &AQ&E aepckast COLL»
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